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Prescreen Corrections Instructions

Attention Heather:

The plan review submission for Project: BLD2019-10223 has been reviewed by the Building Permits Pre-Screening
Staff and corrections have been requested before the project can be accepted for plan feview.

Please respond to the Pre-Screening review by taking the following steps:

Review correction comments and requirements by accessing the ProjectDox site and reviewing the checklist
items.

Checklist items are available by accepting the Prescreen Corrections task, and then clicking the Checklist
Items Tab.

Improperly loaded Items may be deleted by clicking the x.

Responses should be included in the Checklist in the Applicant Column.

Once all revisions have been submitted, please complete the task to re-route the project back to the Building
Permits Pre-Screening Staff.

Once corrections have been uploaded for review, no additional submissions will be accepted unless
requested.

Please make corrections within 180 days of this notice to prevent your application from expiring.

Project: BLD2019-10223

Description: | Test Project

Task: Prescreen Corrections Click here to go to
Project Access | Login to ProjectDox ProjectDox Website

If you need further assistance, please contact our front line staff @ 801-535-7968 or
frontlinebldgpermit@slcgov.com

Please do not reply to this email.
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Permit Information

Applicant | Contacts | Fees | Resources

Application Number 8LD2019-10223
li Type g
Description Tenant Improvement
Balance Due 91863

Task Instructions

After you have successfully uploaded all aflired plans and documents, please click the (Resubmit for Prescreen) button

Click here for
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8- Go back the Prescreen Corrections Portlet and Scroll Down to Folder List
a. Click the Arrow to Expand the Drawings List
b. Choose a folder to modify

Task Instructions

After you have successfully uploaded all required plans and documents, please click the (Resubmit for Prescreen) button.

| View/Edit Checklist Items (8)

Click the arrow to

uashd 10223
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9- Modify Contents of the Folder from the Prescreen Corrections Portlet in Response to Comments.

Task Instructions

After you have successfully uploaded all required plans and documents, please click the (Resubmit for Prescreen) button.

View/Edit Checklist Items (8)
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Delete
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10- Go Back to Checklist Items Viewer to Respond to Comments.

Permit Information Applicant Contacts Fees Resources
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Task Instructions
After you have successfully uploaded all required plans and documents, please click the (Resubmit for Prescreen) button.
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11- Provide Written Response to Prescreening Comments and Save to Checklist Item Viewer.
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12- Go Back to the Prescreen Corrections Portlet and Resubmit the Project for Prescreening.
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13- Check back on status to verify plan set has been accepted for review.

14- Arrange to pay the plan check fee.

15- Projects are not considered accepted for plan review until the plans have been accepted by pre-
screening staff and the plan check fee has been paid.

16- Questions?? Contact our Front Line Staff @ 801-535-7968 or frontlinebldgpermit(@slcgov.com
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